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COMPUTER OFFICE MOVE &
INSTALLATION



ITHE PREP

Prep & Labeling

Each workst  office will be assighed a
number a s. CTS will supply Tags that
to all items to be moved. We

NOT MOVE" tags for items not

will need
will also |
includec ation.
Clear pla - bags labeled with the
designatec ation tag will be distributed to
each user. (C the move, Technology Movers will
affix the Tags tc ach item and insert keyboard,

mouse, phone, cables, etc. in the bag.)



PRE-MOYV.

Hardware Audi
A CTS repre

environme

evaluate your computing

_rmine requirements, and develop
a plan to With a smooth, hassle-free Moving.
Technolg - ill then perform a pre-move
invento ipment designated to be moved - this
confirms ipherals and cables employees have

prior to t . The document created for this step

eliminate dnfusion over specialized devices at any
desktop anc ures that each employee receives the

same components after the move.



DISCON

Packaging &

Our traineg the disconnects

and gathg nd peripherals.
Technols dentifies and packs your
systems rom in-transit shock or
damage. station is tagged, major
compone ubble wrapped, minor

peripherals ¢ ords are packed in zip lock bags.



Technicia

workstati



will

t's connectivity test.

__f-f’fyour IT department prior



